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1. O6mue nooxeHus.
I.1. Hacrosmmm ITonoxeruem ompenensercs MOpsioK HOJy4eHus, o0paboTKy,
XpaHeHus, Mepejiadd ¥ JI0OOro JPYroro MCIONb30BAHMS MEPCOHATBHBIX JAHHBIX
PabOTHMKOB * MyHMITMNIATEHOTO  GHOIKETHOTO  YUPEXKIEHWS —OTOJHHTEISHOTO
00pasopaHms AKCaliCKoro paoHa JETCKO-IOHOIIECKOH CIIOPTUBHOW  IIIKOJIBI
«tOnocte», nanee MBY JIO JHOCIII «FOHOCTEY, a TaKKe BEICHUS UX TAIHBIX JIeN B
COOTBETCTBHUY C TPYIOBBIM 3aKOHOZATeIbcTBOM Poccuiickoit Menepariuy.
1.2. Hacrosmee ITonoxeHue pa3paGoTaHO B COOTBETCTBHH C Koncrurynueii P®,
Tpynosemv kozmexkcom P®, ®enepambhbiM 3akomoM ot 27.07.06 Ne 152-03 «O
TIEPCOHATIPHBIX aHHBIX», DenepantbHbIM 3aKoHOM 0T 27.07.06 Ne 149-®3 «O6
MH(pOpMaTH3aIiH, HH(GOPMALMOHHBIX TEXHOJOTHSX M O 3alllATe HH(bOpMaIHny,
Yxaszom Ilpesunenta P® or 6 mapra 1997 r. Ne 188 «O6 yrBepxaeHun [lepeyns
CBEJIEHMH KOH(HICHLMANBHOTO XapaKTepa», W WHBIMH HOPMATHBHEIMA aKTAMH,
JeHCTBYIOMMMA Ha TeppuTopur Poccuiickoit Peeparm.
1.3. B nacrosmem Ilonoxenun GyIyT HCIONB30BATHCS CIENyIOIe TEePMUHBI H
OIIpeJeNeHH s
Paborsuk - ¢usmueckoe smmO, BeTymmMBICe B TPYJOBBIE OTHOIIEHHS C
paboTonareseM.
Ilepconasnbhbie nanHbie paGoTHIKa — HEbOPMALWs, HEOGXOIUMAS paboronaremo B
CBA3H C TPYNOBBIMM OTHOIICHMSMH M Kacaromascsi KOHKPETHOTO paGOTHHKA (B TOM
qHCTe ero GaMUINs, UM, OTYECTBO, FOJ, MECAL, aTa H MECTO POXLEHHS, anpec,
cemeifHOe ToN0XKeHue, 06pasoBane, podeccus, Apyras HEGOpPMALs).
ObpaboTka IepCOHANBHBIX JaHHBIX pabOTHEKA — IOJy4eHUe, XpaHEeHHe,
KOMOMHMpOBaHKe, Tepefaya WM M060e IPYroe HCIOMb30BAHMe IIEpCOHATBHBIX
JlaHHBIX pabOTHHKA.
3aimura nepcoHaNbHEIX JaHHBIX PAGOTHUKA — NeSTeBHOCTh YIONHOMOYEHHBIX JIHI]
MO 00ECIedenrio ¢ IOMOLIBIO JOKATLHOTO PEryIHpOBAHUS nopszaka o6paboTku
TNIEPCOHANBHBIX IAHHBIX ¥ OPraHU3ALUOHHO-TEXHUYECKUX Mep KOH(DHIEHIMATbHOCTH
WH(DOPMALUK O KOHKPETHOM paGOTHHKe, MOJNydeHHON paGoTojaTelleM B CBA3H C
TPYZIOBBIMHU OTHOIIEHHAMH.



KoHpuaeHunansHOCTh NMEPCOHANBHBIX JAaHHBIX — 00SI3aTENIBHOE ISl COONIOECHUS
JULOM, MOJTYYUBIIMM JOCTYI K NEPCOHAIBHBIM JIaHHBIM pabOTHHMKA, TPEOOBAHUE HE
JIOIyCKaTh UX pacIpOCTpaHeHus O0e3 cornacus cyObeKTa MepCOHaNbHbBIX JaHHBIX WIN
HaJIM4HsI HTHOTO 3aKOHHOT'O OCHOBAHHSI.

2. Coop, 00padoTKa M 321UTA NEPCOHATBHBIX JAHHBIX PA0OTHUKA.
2.1. [IlepcoHanbHble JaHHblE pPaOOTHMKA OTHOCATCA K KOH(PHUAECHUUATbHON
(cekpeTHoOil) MH(pOpPMAIMHU, TO €CTh MOPAJOK pabOThl ¢ HUMH PErIaMEHTUPOBAH
JEHCTBYIONIUM 3aKOHOAAaTEIbCTBOM P®D 1 ocyiiecTBisieTcs ¢ COOIIOACHUEM CTPOTO
ONpENeNEHHBIX MpaBUJ M YyCIOBUW. JlaHHBIE TpeOOBaHUS YCTAaHOBJIEHBI CT. 86
TpynoBoro koaexca P® m He momuexar M3MEHEHUIO, WMCKIIOYECHHUIO, TaK Kak
ABJIAOTCS 00513aTEBHBIMHU JIJISI CTOPOH TPYIOBOI'O OTHOILLIEHUS.
2.2. B uensax obecriedueHus: mpaB U cBOOO YEIOBEKA U rpaxaaHuHa paboToaTeNlb U
€ro MpeJCTaBUTEIU MPU 00pabOTKEe MEePCOHATBHBIX JaHHBIX PAOOTHHUKA OO0S3aHBI
coOJII01aTh crieayroiue ooime TpeOoBaHUs:
2.2.1. O6paboTka NEpPCOHANbHBIX MJAHHBIX PAOOTHHKA MOXKET OCYUIECTBIIATHCA
UCKJIIOYUTENBFHO B LIESX 00eCredeHHs COOMI0IEHUS 3aKOHOB U MHBIX HOPMATUBHBIX
IPABOBBIX AKTOB, COACUCTBUS paOOTHUKAM B TPYJIOYCTPONCTBE, OOYYEHHH U
OPOABMXKEHUU 10 CiyxOe, oOecredeHuss JUYHOM O€30MacHOCTH pPabOTHUKOB,
KOHTPOJISI KOJMYECTBAa M KadecTBa BBINOJHSAEMOM paboTel W olecnedeHus
COXpPAHHOCTU UMYILIECTBA paboToaaTess, paOOTHUKA U TPETHUX JIMII;
2.2.2. llpu onpeneneHun o0beMa U colepkaHusi 00padaThIBAEMbBIX MEPCOHATBHBIX
JAHHBIX pa0OTHHKA PabOTOAATENb JTOJKEH pyKOBOACTBOBaThcs KoHcTuTynmeit PO,
TpynoBeiM kosiekcoM P® u nnbiMu (henepaibHbIMUA 3aKOHAMMU;
2.2.3. Bce mnepcoHalbHbIE JTaHHbIE PaOOTHUKA CIIEAyeT MOJydaTh JIMYHO y HEro
camoro. Ecnu mepcoHanbHble JaHHBIE PAOOTHHKA BO3MOXKHO IOJYYHUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITh MOJYYEHO MUChMEHHOE coriacue. Paboronarens 10KeH COOOUTUTh
pabOTHUKY O IeNsAX, NPEANojlaraéMbIX MCTOYHMKAX M CHOC00ax MOJIydeHHUs
NEPCOHAIBHBIX JAHHBIX, XapakTepe MOJUICKAIUX TOJYYECHHIO NEPCOHAJIBHBIX
JTaHHBIX (Hanpumep, ohopMIIeHHE 3ampoca Ha TPeKHee MeCTO paboThl pabOTHUKA B
LEJISIX BBISICHEHUS €ro MPpo(heCCHOHANIBHBIX KayecTB; 3aIpoca B yueOHOE 3aBECHHE O
NOJUIMHHOCTH JOKyMeHTa o0 o00pa3oBaHMM W T.I.) M TMOCJIEICTBUSAX OTKas3a
paboOTHHKA AaTh MMCHbMEHHOE COTJIACHE HA UX MOJYYEHUE;
2.2.4. Paboronarens HEe MMEET MpaBa MOJydaTb M 00pabaThiBaTh NEPCOHAILHBIC
JaHHbIE PaOOTHUKA O €ro MOJUTHYECKUX, PEIUTMO3HBIX U WHBIX YOEKIACHUSIX U
YaCTHOW KU3HU. B cilydasix, HEMOCpPeACTBEHHO CBA3AaHHBIX C BONPOCAMHU TPYAOBBIX
OTHOIIICHHH, B COOTBETCTBUU cO cTaThel 24 Konctutyiuu PO paGoTonarens BlipaBe
noyiydatb M oOpabaTblBaTh JAHHBIE O YACTHOM XU3HM PAOOTHUKA TOJBKO C €ro
MMCbMEHHOI'O COTJIACHS;
2.2.5. Paboromarens He WMeEET MpaBa MOJydaTb W 0OpabaThiBaTh NMEPCOHATLHBIC
JaHHbIE PAOOTHHKA O €ro 4YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WM €ro
npo(COIO3HON  JEATENbHOCTH, 3a MCKIIOYEHHEM CIIy4aeB, IPeIyCMOTPEHHBIX
TpynoBbim koekcoM PO unu nHbIMU (efiepaibHBIMU 3aKOHAMU;
2.2.6. Ilpu mnOpuHATUM PpELICHUH, 3aTparuBalOUIMX HWHTEPEChl pabOTHHKA,
paboToaaTenb HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PaOOTHHKA,
HOJyYEHHBIX HCKJIIOYHUTEIBHO B pE3ylbTaTe€ HUX aBTOMATHU3MPOBAHHON 00pabOTKH
VI DJIEKTPOHHOTO TOJIyYEHHS.



2.3. Ilpu noctyruieHUH Ha paboTy pabOTHHUK MPEAOCTABISIET IEPCOHAJIBHBIE JTaHHBIE
0 ceOe B JOKyMEHTUPOBAHHOM (hopMe, a UMEHHO:

- IMACTIOPT WJIM MHOM TOKYMEHT, YIOCTOBEPSIOLINMI JINYHOCTH;

- TPYAOBYIO KHMKKY, 3a HCKIIOYEHHMEM CIIy4acB, KOrja TpPYJOBOW JOrOBOp
3aKJIIOYAETCsl BIEpPBbIE WIM PAOOTHUK TIOCTyNaeT Ha paboOTy Ha YCIOBMSX
COBMECTUTENBCTBA,;

- CTpaxOBO€ CBUJETEIBCTBO TOCYJAAPCTBEHHOIO IEHCMOHHOIO CTPAaXOBaHUs
(CHMJIC);

- UACHTU(PHUKAITMOHHBIN HOMep Hajoromarensiyka (MHH)

- JIOKYMEHTbl BOMHCKOIO y4deTa - JUIsl BOCHHOOOSI3aHHBIX M JIMIL, MOJIEKAIUX
IPU3bIBY HA BOCHHYIO CITYXKOY;

- IOKyMEHT 00 00pa30BaHHH, O KBaTU(PUKAIIMU UIN HATHYWUU CIECIMATbHBIX 3HAHUA,
IIPU MOCTYIUIEHUU Ha paboTy, TPEOYIOLIYIO CHEUAIbHBIX 3HAHUN WM CIIEHUATIbHOM
IIOATOTOBKU;

- B OTHENBHBIX CIy4yasx C ydeToM cheuuduku padoThl JEHCTBYIOLIUM
3aKOHO/ATEIbCTBOM P® MoKeT npeaycMaTpuBaThCsl HEOOXOAUMOCTh NPEAbIBICHUS
IIPU 3aKJII0YEHUHU TPYAOBOTO J10I0OBOPa JOMOJHUTENbHBIX JOKYMEHTOB (HaIpumep,
CaHMTapHasl KHU)KKA, CIpaBKa O HECYJJUMOCTH U T.[.)

2.4. 3ampemaercss TpeOOBAaTh OT JIMIA, MOCTYMAIOWIIEr0 Ha paboTy, JTOKYMEHTbI
NOMUMO TPENYCMOTPEHHBIX TpydoBbIM KojaekcoM P®, uHbIMU (DenepanbHbIMUA
3akoHamu, ykazamu [Ipe3unenta P® u noctanosnenusmu [IpaBurenscta PO.

2.5. Ilpm 3aKkiIt04€HUH TPYAOBOTO JIOrOBOPA, TaK U B XOAE TPYAOBOW JNESITEIBHOCTH
MOXET BO3HUKHYTh HEOOXOJIMMOCTh B TMPEAOCTAaBIECHUU pPAOOTHUKOM HHBIX
JOKYMEHTOB, COJEpXKallUX HWH(OpPMAIMI0O O HEM, C MOMEHTa MPEJOCTABICHUS
KOTOPBIX MOXET ObITh CBA3aHO MPEJOCTABICHHUE TONOJHUTEIbHBIX TAPAHTUN U
KOMIIEHCALIAN:

- 0 BO3pPacTe JIETEeH;

- 0 OEpEeMEHHOCTH JKEHIIUHBIL;

- 00 MHBAJIMJTHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/I€ C MPEIbIIYILEro MecTa padoThl;

- 0 HEOOXOJIUMOCTH YX0/1a 32 OOJIbHBIM YJIEHOM CEMbH;

- IpoYue.

2.6. ITocne Toro, kak OyAeT MPUHATO pelleHre O NpuéMe pabOTHHKA Ha paboTy, a Tak
K€ BIIOCJIEICTBUM, B TMpOLECCEe TPYAOBOM JEATEIBHOCTH K JOKYMEHTam,
coJiepKallliM MepCOHANIbHbIE JaHHbIE pa0OTHHKA, TaK K€ OyIyT OTHOCUTHCH:

- TPYZI0BOM JAOTOBOP M MPHUKA3 O IpUeMe Ha padboTy;

- PUKa3bl O MOOLIPEHUSIX U B3bICKAHUSX;

- IPUKa3bl 00 U3MEHEHUH YCIOBUI TPYAOBOTO 10IOBOPA;

- Kaprouka yHupuuupoBaHHoON ¢opmbl T-2, yTBep)KIeHHas MOCTAHOBJICHHEM
['ockomcrara Poccum ot 05.01.04 Ne 1.

- Ipyrue JOKYMEHTBHI.

2.7. Jluma, moaydarue MepCcoHaIbHbIC JaHHbIE PaOOTHUKA, 00S3aHBI COONIOAATH
pexxuM  cekpetHocTH  (koHpuuaeHuuanbHocTH). Jannoe —Ilomokenue — He
pacnpocTpaHseTcss Ha OOMEH IMEpPCOHANIbHBIMU JIaHHBIMM PAaOOTHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU.



2.8. 3amuTra MEpPCOHAIBHBIX JaHHBIX pPAOOTHMKA OT HENPAaBOMEPHOIO MX
UCIOJIb30BaHUs WIN yTpaThl JOJDKHA OBITh 00ecnieueHa paboToaTesIeM 3a CUET €ro
CPEICTB B IOpSAKE, YCTAaHOBICHHOM TpyaoBelM koaekcoM P®, wuHbIMHU
(benepaibHBIMU 3aKOHAMU.
2.9. PaOOTHUKYM U UX MPEACTABUTEIN JTOJDKHBI OBITh 03HAKOMJIEHBI IIOJI PACIHUCKY C
JOKYMEHTaMH  OpraHM3alliM,  yCTAHAaBIMBAIOUIUMH  MOPSAOK  00paboOTKU
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TaK)Ke 00 UX MpaBaxX U O0S3aHHOCTSIX B ATOU
obacT.
2.10. PaGoTHUKH HE TOJKHBI OTKA3bIBATHCS OT CBOMX IMPAB HA COXPAHEHUE U 3AIUTY
TaiiHbl. Eciii B TpymoBOM 0oTOBOpE OyAET CoaepkaThcsi HOpMa 00 OTKa3e pabOTHHKA
OT JAHHOTO IpaBa, TO B JTOW YacTU TPYAOBOM JOTOBOp OyAET CUYUTATHCA
HEJICICTBUTEIIbHBIM.

3. XpaHeHue NepCOHAJbHBIX JAHHBIX PA0OTHHKA.
3.1. Ceaenust o pabOTHHKAaX OpraHU3alUU XPaHATCS Ha OyMa)KHbIX HOCHUTENAX B
NOMEIICHUM  OTAeNla NepcoHana. J[asg 3TOro  MCHoJIB3YHOTCS — CHENUAIbHO
o0opyioBaHHbIE MIKa(bI U cei(bl, KOTOPBIE 3aIUPAIOTCS U ONEYATHIBAIOTCS.
Ceenenus o paboTHHKaX pacroJsiaratorcsi B aniaButHoM nopsaake. Kiou ot mkadon
U ceioB, B KOTOPBIX XPAHATCS CBEICHUS O paOOTHUKAX OpPraHU3allii, HAXOAUTCS y
PYKOBOJIMTENS YUYPEKIACHUSA, HMHCIEKTOpa IO KajapaM, a IPpU HUX OTCYTCTBHM Y
Ha3HAYEHHOI'O MTPUKA30M JIMPEKTOPA JIMLA U3 YUcia paOOTHUKOB NIEPCOHAIA.
3.2. KonkpeTHble OOS3aHHOCTH 1O XPAaHEHHUIO JIMYHBIX Jell PabOTHUKOB,
3al0JJHEHUIO, XPAHEHUIO M BbIJAY€ TPYAOBBIX KHUXKEK (IyOJMKATOB TPYIOBBIX
KHIKEK), MUHBIX JOKYMEHTOB, OTPaXAarOUIMX MEPCOHAIbHBIE JTaHHbIE PaOOTHUKOB,
BO3JIaraloTCs Ha MHCIEKTOPA MO KaJpaM U 3aKpeIuIIIOTCs B IPUKA3e, U 3aKIH0YaeMOM
C HUM JOJKHOCTHOW MHCTPYKIIMEH.
3.3. B OTHOWIEHNH HEKOTOPBIX TOKYMEHTOB AEHCTBYIOIIMM 3aKOHOAATEIBCTBOM Pd
MOTYT OBITh YCTAHOBJIEHbI HMHbIE TPEeOOBaHUS XpAHEHHUsS, YE€M MPEIYCMOTPEHO
HacTosammM  [lojmoxenuem  (Hampumep, OoJjiee  TOBBIINIEHHbIE  TpeOOBaHUSA
YCTaHOBJEHBI JUIsi TPyAOBbIX KHWXEK B [loctanoBnenun IlpaBurensctBa PO ot
16.04.03 No 225 «O TpyAOBBIX KHM)XKAxX»; YBEJIHUYEHHBIE CPOKH XpaHEHUs
YCTaHOBJIEHBI JJI1 BTOPOT'O 3K3E€MILIAPA aKTa O HECUACTHOM CIIy4ae Ha MPOU3BOJICTBE,
KOTOPBI BMECTE C MaTe€pHaJaMH PACCIECAOBAaHUS XPAHUTCS B TedyeHHe 45 JeT 1o
MeCTy pabOThl OCTPAJABIIEIO HA MOMEHT HECUACTHOTO ciyyas). B Takux ciyyasx,
CJIelyeT PYKOBOJICTBOBATHCS IMpaBUJIAMHU, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIUM
HOPMATUBHBIM aKTOM.
3.3. CgeneHus o0 paOOTHUKAaxX OpraHu3aldd MOTYT TaK K€ XpaHUThCA Ha
AIEKTPOHHBIX HOCUTENSIX, JOCTYI K KOTOPHIM OTPaHUYEH MapOsieM.
3.4. PaGoTtonarens obecrnieunBaeT OrpaHUYEHHE JOCTYIA K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB JIMIIaM, HE YIOJIHOMOYEHHBIM 3aKOHOM JIMOO paboropareneM s
MOJIYYEHHS] COOTBETCTBYIOIINX CBEACHUM.
3.5. JocTtyn K nepcoHaIbHBIM JAaHHBIM PAaOOTHUKOB 0€3 CIEeUaIbHOIO pa3pelieHus
uMeroT pabotnuku, 3anumatomme B MBY JIO JIOCII «FOnocte» cremyromiue
JOJIKHOCTH:
- TUPEKTOD;
- 3aMECTUTENh TUPEKTOPA MO y4eOHO-CIIOPTUBHOM padoTe.
3.6. Ilpu nonydyeHun CBEAEHUH, COCTABIIAIOIINX MEPCOHAIbHBIE JAHHBIE PAaOOTHHUKA,
yYKa3aHHbIE JIMIA JOJDKHBI UMETh IIPABO I0JIy4aTh TOJIBKO T€ IEPCOHAIBHBIE JaHHBIC



paboTHMKA, KOTOpble HEOOXOAMMBI /Ui BBINOJHEHUS KOHKPETHBIX (PYHKIUH,
3aJIaHU.

4. Ilepenaya nepcoHaJIbHBIX JaHHBIX PA0OTHHUKA.
4.1. Ilpu mnepenmaye MEPCOHAIBHBIX JaHHBIX pa0OTHHKA pabOTOJATENb JIOJKEH
COOJII0IaTh ClenyIolue TpeOOBaHNUS:
4.1.1. He cooOmaTte mnepcoHaldbHbie JaHHbIE pPabOTHUKA TpETheH CTOpoHE Oe3
NUCBMEHHOIO corjacusi pabOTHUKA, 3a MCKIIOUYEHHEM CIIy4yaeB, KOIjJa 3TO
HEO0OXOMMO B LETISAX MPEIYNPEKICHUS YTPO3bl )KU3HU U 37J0POBBI0 pAOOTHHKA, &
TaK)Xe B CIydasiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM (HaIpuMep, HECUaCTHBIN
Clly4ail Ha MPOU3BOJCTBE 00sI3bIBAET pabOTONATENS IPH HEOOXOAMMOCTH JOCTABUTh
MOCTPAJIABIIETO B YUPEIKIACHUE 3PABOOXPAHCHISI, HEMEIJICHHO MPONH()OPMHUPOBATH
POJICTBEHHHKOB TOCTPaJaBIIEro, a TaK K€ HANpaBUTh COOOIIEHUE B OpPraHbl M
opraHuzainuy, omnpenenéHusie TpynoBsiM koaekcoM P® (ct. 228), uHBIMHU
dbenepalbHBIMU 3aKOHAMH; O CIIy4asix OCTPOTo OTpaBJeHUsl paboTo1aTens COOOIIaeT
B COOTBETCTBYIOIIUN OpPTraH CAaHUTAPHO-3MHUIEMHOIOTHYECKOT0 HAa/130pa). Y YUTHIBas,
yTo TpynoBoul kojgekc PP He ompenenser KpUTEpUM CUTYALUMM, MPEACTABIIIIOLINX
yIpo3y JKU3HU WIH 370pPOBBI0 PA0OTHHKA, pabOTOJATENbh B KaXXIOM KOHKPETHOM
CIy4yae JEeJaeT CaMOCTOSATENbHYIO OIIEHKY CEpbE3HOCTH, HEMHUHYEMOCTH, CTEICHH
Takoi yrpo3bl. Ecnmu ke nuio, oOpaTHBIIEeCs C 3allpocoM, HE YIOJIHOMOYEHO
dbenepanbHbIM 3aKOHOM Ha TOJIyYEHUE TMEPCOHANBHBIX JTAaHHBIX Pa0OTHUKA, JIMOO
OTCYTCTBYET IIMCBMEHHOE corjachue pabOTHUMKA Ha MPEAOCTAaBICHHUE  €ro
NIEPCOHANIBHBIX CBEJIEHUW, JHOO MO MHEHUIO pabdoToAaTeNsi OTCYTCTBYET YIpo3a
YKW3HU WJIU 3JI0POBBIO pabOTHHKA, pad0TOAaTENh 00s3aH OTKA3aTh B MPEI0CTABICHUN
MEePCOHAIBHBIX JaHHBIX Jully. Jluiy, oOpaTuBIIEMYyCs C 3alpoCcoM, BbIJACTCA
MMChbMEHHOE YBEJIOMJICHUE 00 0TKa3€ B MPEIOCTABICHUU NIEPCOHATBHBIX JJAHHBIX;
4.1.2. He coo0miarh nepcoHaIbHbIC JTaHHBIE pa0OTHUKA B KOMMEPUYECKUX LEx Oe3
€ro MUCbMEHHOIO COTJIACHS;
4.1.3. [IpeaynpenuTs Jull, TOJYyYaOIINX EPCOHATBHBIE TAHHBIE pA0OTHHUKA, O TOM,
YTO STU JaHHBIE MOTYT OBITh HCIOJIb30BaHBI JIUIIL B LENSAX, IJII KOTOPBIX OHU
COOOIICHBI, U TPeOOBaTh OT JTHUX JIMI[ TMOJATBEPXKACHHUS TOTO, YTO STO MPABUIIO
COOJIIOJIEHO;
4.1.4. OcymecTBisATh TEpenady IMEepCOHANBHBIX JIaHHBIX PAa0OTHHKA B TMpejesiax
OJIHOTO0 paboTojaresisi B COOTBETCTBUM C HacTosnmM llooxeHuem, ¢ KOTOPBIM
pabOTHUK OKEH OBITh O3HAKOMIJICH TOJT POCIIHUCH;
4.1.5. Pa3pemaTh JOCTYII K IEPCOHATBHBIM JAaHHBIM PA0OOTHUKOB TOJBKO CHEIUATBHO
YIOJITHOMOYEHHBIM JIMIIaM, TPU 3TOM YyKa3aHHBIE JHIA JOJDKHBI HMETh IPaBO
MOJTIy4aTh TOJBKO T€ MEPCOHAIbHBIE JaHHBIE pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITIOJTHEHUS KOHKPETHBIX (YHKIIUH;
4.1.6. He 3anpammBaTh uHGOPMAIMIO O COCTOSHUM 3JI0POBbSI PaOOTHHKA, 3a
UCKJIIOYEHUEM TEX CBEIEHUN, KOTOpPbIE OTHOCITCS K BOMIPOCY O BO3MOKHOCTH
BBITIOJIHEHUST PAOOTHUKOM TPYIOBOM (DYHKIIMHM (Harpumep, JOIMYCTUMO OOpaiieHue
3a nHQOpMaIen 0 COCTOSTHUU 37I0POBbSI OEPEMEHHOM JKEHIIUHBI TIPU PEIICHUH
BOIIpoca O €€ IepeBoJ€ Ha JAPYryl padoTy, MCKIIOYAIOLIYyK0 BO3JEHCTBHE
HEOJIAaronpHUsTHBIX TEXHOTCHHBIX (PAKTOPOB);
4.1.7. IlepenaBath epcoHabHbIE JaHHbIE PAOOTHHUKA MPEACTABUTEISIM PAOOTHHUKOB
B TMOpSAKE, YCTAHOBIEHHOM TpYIOBBIM KOJEKCOM W HWHBIMU (enepaibHbIMU
3aKOHaMH, W OrPAHMYMBATH ATy HHGOPMAIMIO TOJBKO TEMH  MEPCOHATbHBIMU



JAHHBIMU pa0OTHHMKA, KOTOpPhIE HEOOXOAUMBI [JIsl BBIMOJHEHUS YKa3aHHBIMU
MPEACTaBUTENSIMH X (QYHKIIHM.
4.2. Jlannple TpeOOBaHMUs yCTaHOBJEHBI CT. 88 TpymoBoro kojekca PO u He
NOJJIeKAT HM3MEHEHUIO, MCKIIOYEHHUIO, TaK KakK SBISIOTCS 00S3aTelbHBIMU IS
CTOPOH TPYAOBBIX OTHOIICHH.

5. O0s13aHHOCTH pa0OTHMKA M padoToaaTe IS,
5.1. B memsax obecrneueHus TOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX, PaOOTHHK
00s13aH:
5.1.1. Ilpu npueme Ha pabOTy MPEAOCTaBUTh pabOTOAATENIO MOJHBIE U JOCTOBEPHBIC
AHHBIE O ce0e;
5.1.2. B cnydyae W3MEHEHHMS CBEIECHMM, COCTABILIOIIMX IIEPCOHAJIBHBIC JAHHBIC
paboTHHKA, HE3aMeIJTUTEIFHO MPEAOCTAaBUTh TaHHYI0 HHPOPMAIIHIO pab0TOAaTENIO.
5.2. Paboronarenp 00s13aH:
5.2.1. OcymiecTBIATh 3aIIUTY MEPCOHAIBHBIX JIAaHHBIX PAOOTHHKA;
5.2.2. ObecnieunTh XpaHEHHE MEPBUYHON YUETHOM JOKYMEHTAIMH 0 YYETy Tpyda U
€ro OIUIaThl, K KOTOPOW, B YAaCTHOCTH, OTHOCSITCS JOKYMEHTHI MO Yy4YeTy KaJpoB,
JIOKYMEHTBI 110 YYETY UCIOJIb30BaHUsl pabouero BpeMEHHU U pacueToB ¢ paOOTHUKAMHU
no orate Tpyaa u ap. Ilpu 3ToM mepcoHanbHbIE JAaHHBIE HE JOJDKHBI XPaHUTHCS
JIOJIbIIIE, YEM 3TO OMpPaBJaHO BBHITIOJHEHHUEM 3aJay, JJIsi KOTOPhIX OHH COOHMPAIHUCH,
WM J10JIbIIIE, YEM 3TO TpeOyeTCsl B MHTEpECcax JHI, O KOTOPhIX COOpaHbl JaHHbBIE;
5.2.3. 3anonHeHne JOKYMEHTAIMH, COJIepKallleld IEpCOHaIbHbIE JaHHbIE PaOOTHUKA,
OCYIICCTBJISATh B COOTBETCTBHHM C YHH(PHUIIMPOBAHHBIMA (OpMaMH TEPBUIHOU
YYETHOM JOKYMEHTAlMM 1O Yy4YeTy TpyJa U €ro OIUIaThl, YTBEPKAECHHBIMU
IToctanoBiaenuem I'ockomcrata Poccum ot 05.01.04 Ne 1;
5.2.4. Tlo NUCbMEHHOMY 3asBICHUIO PA0OTHUKA HE MO3JHEE TPeX JHEU co JHs
MO/IaYM ATOTO 3asBJICHUA BbIJABATh MOCIETHEMY KOITUU JOKYMEHTOB, CBSI3aHHBIX C
paboToii (Komuu MpHKasa o npuemMe Ha paboTy, MPUKA30B O IEPEBOAAX Ha APYTYIO
paborty, nprka3a 00 YBOJIBHEHUH C Pa0OTHI; BEIMUCKU U3 TPYIOBON KHIKKH; CIIPABKU
0 3apa0O0THOM IJ1aTe, Mepruoe padoThl y JaHHOTO padoTonarens u apyroe). Komuu
JIOKyMEHTOB, CBSI3aHHBIX C pa0OTOM, JODKHBI OBITH 3aBEPEHBI HAJISKAIIUM 00pa3oM
U TIPEJIOCTABIATHCS paOOTHUKY OE€3BO3ME3THO;
5.2.5. Bectu yder mepenauyd MEPCOHAIBHBIX JAHHBIX PAaOOTHHUKA TPETHUM JIMIIaM
nyTéM BEIEHUS COOTBETCTBYIOIIETO JKypHaja, OTPAXalollero CBEACHHUS O
NOCTYNUBIIEM 3ampoce (KTO sBISETCSs OTHpPaBUTENIEM 3ampoca, Jara  €ro
MOCTYIJIEHUs1 pab0OTOIaTEeNO0), AATy OTBETA HA 3aIPOC, KaKasi UMEHHO UH(POpMALIHS
Obla mepepaHa auO0 oOTMeTka 00 OTKaze B €€ MPeJOCTaBICHUH OO0
OrpaHUYMBATHCA TIOMEIIEHHEM B JIMYHOE JIeJI0 pab0OTHHKA BBIMHMCOK, KOIMUN
JIOKYMEHTOB U T.II., OTPAXKAIOLIUX CBEICHHSI O MOCTYIHUBILIEM 3aPOCEe U pe3yJIbTaTax
€ro pacCCMOTPEHUS;
5.2.6. B memsax obecrneueHus: COXPaHHOCTU JIOKYMEHTOB IO JIMYHOMY COCTaBY
YBOJIBHSIEMBIX PAOOTHUKOB B CITydae peOpraHU3aliMy U JTUKBUIAIMHA OPTaHU3AINH, a
TaK)Xe COIMATBLHOM 3aIUIIEHHOCTH TPaXIaH, BHIMOIHSIIONUX padOTy MO TPYI0BOMY
JIOTOBOPY, BKJIOYaTh B CBOM YyUYpPEAWUTEIbHBIE JOKYMEHTHl NpaBHJIa Yy4yeTa H
COXPaHHOCTH JJOKYMEHTOB IO JUYHOMY COCTaBY, a TAKXKE CBOEBPEMEHHOI Mepeaadn
UX Ha TOCYyIapCTBEHHOE XpaHEHHE TIpU PEOpraHu3aluyd WiIW JHMKBHJIALWN
ropunuueckoro auna (Pacnopsbkenne [pasutensctBa PO ot 21.03.94 Ne 358-p «O6
00ecIeyeHnr COXPaHHOCTH IOKYMEHTOB 0 TUYHOMY COCTABY»);



5.2.7. B cnyyae peopraHu3aiii Wik JUKBUIALMKA OPTaHU3AIUU YYE€T U COXPAHHOCTh
JIOKYMEHTOB M0 JIMYHOMY COCTaBY, MOPSAJOK Mepelayd HUX Ha TOCYJapCTBEHHOE
XpaHEHHE OCYIIECTBIAThH B COOTBETCTBUM C IMpaBUIIaMH, MPEIYyCMOTPEHHBIMU
yUpeIUTEIbHBIMUA IOKYMEHTAMHU.
6. [IpaBa pa0OTHNKOB B LEJISX 3aIIUTHI EPCOHAIbHBIX JTAHHBIX.
6.1. B wnensx oOecriedeHHs] 3alllUThl MEPCOHANBHBIX JIAHHBIX, XPaHALIUXCS Y
paboTojarens, paOOTHUKUA UMEIOT MPABO Ha:
6.1.1. Tlomayro mHpoOpMaIio 00 WX TMEPCOHAIBHBIX MAHHBIX W 00pabOTKE 3THUX
JAHHBIX, B YAaCTHOCTM pPaOOTHUK HMEET NpPaBO 3HATh, KTO M B KaKUX LEJAX
UCTIOJIB3YET WU MCIIOIh30BaI HH(OPMALIMIO O €T0 MEPCOHATBHBIX TaHHBIX;
6.1.2. CBoOOaHBIN OecTIaTHBINA JOCTYN K CBOMM IMEPCOHAIBHBIM JAaHHBIM, BKIIIOUast
[IpaBO Ha MOJYyYEHHE KOMHM JIFOOOM 3amMCH, COAEpKAIIEH MEPCOHAIBHBIE TaHHBIE
pabOTHHUKA, 32 UCKIIIOYEHUEM CIIYy4YaeB, PELYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM;
6.1.3. OmnpeneneHrne CBOMX MNPEACTABUTENEH I 3aIIUTHl CBOMX IEPCOHAJIBHBIX
JTAHHBIX;
6.1.4. Jloctyn K OTHOCAIIMMCA K HHM MEIMLUMHCKUM JIaHHBIM C TIOMOUIBIO
MEAMIMHCKOIO CIENUAINCTA IO UX BBIOOPY;
6.1.5 TpeboBanue 00 HCKIIOYEHUM WM MCIPABICHUM HEBEPHBIX WJIM HEMOJHBIX
MEPCOHANBHBIX JAHHBIX, a TaKXKe JaHHbIX, OOpaOOTaHHBIX C HapyIIEHUEM
TpeboBanuii TpynoBoro kogekca P® u unbix penepanbHbix 3akoHOB. [Ipu oTkaze
paboroaaresiss UCKIIOYUTh WM UCOPABUTH NEPCOHAJBHBIE JAaHHbIE Pa0OTHHKA OH
HMMEET MPABO 3aABUTh B MUCbMEHHOU (popMe pabOTOIATEINI0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIUM OOOCHOBAHMEM TAKOT'O HECOTJIacHsl.
6.1.6. O0xayioBaHue B CyJ JIIOOBIX HEMPABOMEPHBIX NEUCTBUN WU Oe31eiCTBUS
paboToaresns npyu 00padOTKe U 3alUTE €ro MEPCOHABHBIX JaHHBIX.
7. OTBETCTBEHHOCTD 32 HAPYLICHUE HOPM, PEryJIMPYIOLIHMX MOJIy4YeHHe,
00paldoTKy U 3aIIUTY MEPCOHAJbHBIX JAHHBIX PA00THHKA.
7.1. JIuua, BUHOBHBIE B HAPYLIEHUN HOPM, PETYIUPYIOLIUX MOJTyYeHHE, 00paboTKy U
3allUTy TIEPCOHANBHBIX JTAHHBIX PAOOTHUKA, MPUBIEKAIOTCA K TUCHUILIMHAPHOW U
MaTepUaJIbHOW OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBIEHHOM TpyIOBBIM KOJEKCOM
P® u unbiMu denepaqbHbBIMU 3aKOHAMH, a TaK K€ MPUBJICKAIOTCS K TPaXKIaHCKO-
IPaBOBOM, AJAMUHUCTPATUBHOW W YrOJOBHOW OTBETCTBEHHOCTH B THOPSIKE,
YCTaHOBJICHHOM (pesiepanibHbIMU 3aKOHAMMU.
7.2. HenpaBomepHBIii 0TKa3 paboTojmaresis MCKIIOYUTh WM HCIPaBUTH
NEPCOHANIbHBIE JaHHble pPaOOTHUKA, a Takxke J000e HMHOE HapYIIeHHE IpaB
paboOTHHKA Ha 3alIUTY MEPCOHAIBHBIX IAHHBIX BJI€UYET BOSHUKHOBEHUE Yy PAaOOTHHKA
npaBa TpeOOBaTh YCTPAHEHUSI HAPYIICHMS €r0 NPaB U KOMIIEHCAI[UU TPUYNHEHHOTO
TaKUM HapyIlIeHUEM MOPAJIbLHOTO Bpeaa.
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Hupexktopy MBY 10
JIIOCHI «FOHOCTBY»

COI'JTACHE
paboTHHKA HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX

A,

(¢.m.0. paboTHUKA)

3aperucTpUPOBAHHBIN (ast) 1O agpecy:

MacriopT cepusia Ne , BBIJ1aH

B COOTBETCTBUU cO CT. 9 @DepepanbHoro 3akoHa or 27.07.2006r. Ne 152-®3 «O 3amure
MEPCOHANBHBIX JAaHHBIX» JAl0 COTJIachue Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX

MBY 1O AIOCII «HOHocth», pacrmonoxeHHoOMy Mo aapecy: T.Axcaid, PocToBckoit oOmactw,
yi.llleBuenko a.152,

a UMEHHO: COBEpILICHUE NCUCTBUH, TPEAYCMOTPEeHHBIX I1. 3 cT. 3 denepanbHoro 3akona Ne 152-03
CO BCEMHU JAaHHBIMH, KOTOpBIE HaxoaaTcs B pacnopsbkenun MBY J10 IFOCII «FOHoCThY ¢ 11el1bio
HAYUCJICHUS 3apaOO0THOM IUIAThI, UCYUCIICHHUS] W YIUIAThl MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
P® wnamoroB, cOOpOB M B3HOCOB Ha 00s3aTeNbHOE COIMAIBHOE U TIEHCMOHHOE CTpaxOBaHHUE,
MIPEICTABJICHHS] OpraHU3alue-padoToJaTeIeM YCTaHOBJIEHHOM 3aKOHOATEIbCTBOM OTYETHOCTH B
OTHOIIEHMH (U3MUECKUX JHIl, B TOM 4YHUCJIE CBEICHHI MEepCOHU(PUIIMPOBAHHOTO YyuyeTa B
[Tencuonnsrit ¢pona PP, ceepenuit momoxomnoro Hajgora B ®HC PO, crenenuit B ®CC PO,
MPEOCTaBIATh CBeACHHS B OaHK Ui odopMieHHs OaHKOBCKOW KapThl M TEPEUYUCTICHHS
3apa0OTHOM TUTATHl HA KapThl, U TPEThUM JinlaMm s oopmienus nonuca JIMC, nmpenoctaBiarh
CBEJICHUA M0 3ampocy YupeauTens, a TakXke IMpeAOoCTaBlATh CBEACHUS B CIydasx,
MPEAYCMOTPEHHBIX (enepayibHbIMM 3aKOHAaMM ¥ HMHBIMH HOPMAaTHBHO-TIPABOBBHIMU  aKTaMH,
CJEAYIOIINX MOUX MEPCOHANBbHBIX JAHHBIX:

1. [TepeyeHs epCOHANBHBIX JIAHHBIX, HA 00PA0OTKY KOTOPBIX JACTCS COTJIACHE:

hammisl, ©Msi, 0T4eCTBO (B T.Y. OPEABLIVIIIHE),

[ACIOPTHBIE MaHHBIE WK JaHHBIE JOKYMEHTA, VIOCTOBEPSIOIIETO JIMYHOCTD,

Jara poKIEHNs, MECTO POXKIECHUS,

TPaXIAHCTBO,

OTHOIIIEHWE K BOWHCKOM OOf3aHHOCTH W WHBIE CBEIECHHUA BOEHHOrO Omiera M IIPUIOHUCHOIO
YAOCTOBEPECHUS,

JaHHBIE JIOKYMEHTOB O IMPo(heCCHOHAILHOM 00pa3oBaHUU, IMPOoGhEeCCHOHANLHON EPENOATOTOBKH,
MOBBLIIIEHNH KBATU(UKAIIMU, CTAKHUPOBKE,

JIAaHHBIE JIOKYMEHTOB O MTOATBEPKICHUH CIIENNAIbHBIX 3HAHUM,

IaHHbIE JOKYMEHTOB O MPUCBOEHUH VUEHON CTENEHH, YIEHOI0 3BaHMUs, CIIMCKH HAYYHEIX TPYIOB U
M300pEeTEeHNH U CBEIEHUS O HarpaJgax M 3BaHUIX,

3HAHHUE MHOCTPAHHBIX S3BIKOB,

CeMEHHOE ON0KEHHE U JAHHBIC O COCTABE U YICHAX CEMbHU,

CBEIEHMS O COLMAILHBIX JbI0TaX, IEHCHOHHOM 00eCIEYEHNH U CTPAXOBAHUHU

JaHHBIE JOKYMEHTOB 00 MHBAJUIHOCTY (IIpY HATHYUH),

IaHHbIE MEAULMHCKOI0 3aKII04YeHus (IpH HEOOXOIUMOCTH),

CTaXK pabOThI M APYIHE JAHHBIE TPYAOBOM KHIDKKH M BKJIAJBINIA K TPYIOBOM KHIKKE,

IOJKHOCTE, KBAIM(UKAITHOHHBIA YPOBEHD,

CBEJCHMS 0 3apabOTHOM miaTe (J0x04ax), 0aHKOBCKHX cUeTax, KapTax,




aJpec MeCTa KUTEILCTBA (II0 pErucTpauvi M (GaKTHYECKHi), JIaTa PErMCTPALMU 110 YKAa3aHHOMY
MECTY JKHUTEIILCTBA,

HOMep TeaedoHa (cTallMoOHapHBIN JOMAIIHUKA, MOOUILHBIN ),

JaHHBIE CBUJCTEILCTBA O IMOCTAHOBKE HA YYET B HAJOIOBOM OpraHe (hM3MYECKOrO JIMIA [0 MECTY
JKUTeabCcTBa Ha Teppuropuu PO (MMHH),

IaHHBIE CTPAXOBOI'0 CBUAETEILCTBA TOCYAAPCTBEHHOI0 IEHCHOHHOI0 CTPaxOBaHHUs,

JIaHHBIE CTPAXOBOr0 MEAUIIMHCKOIO MOJIMCa 00513aTEILHOI0 CTPAXOBAHHUS IPaKIaH.

2. Ilepedenp nelcTBUM, Ha COBEPIICHUE KOTOPBIX JAETCS COTrjlacue:

Pa3zpemaro Omepatopy (opraHuzanuu-padboTOIATEN0) MPOU3BOAUTh C MOWUMH IEPCOHATBHBIMU
JIAHHBIMU JIeWCTBHS (OTepaluu), onpeacsieHHble cTatbeil 3 DenepanbHoro 3akona ot 27.07.2006
Nel52-03, a umenHO: cOOp, CUCTEMATH3AINIO, HAKOIUICHNE, XpaHEeHUE, YTOUHEeHHE (OOHOBIICHHUE,
W3MEHEHHUE), HCIOJIb30BaHKME, pacimpocTpaHeHue (B TOM 4YHCIE TMepenavy), OoOe3MYMBaHHE,
0JIOKMpPOBAHKE, YHUYTOXKEHUE IEPCOHATIBHBIX JIAHHBIX.

OOpaboTka MEepCOHANbHBIX JAHHBIX MOXET OCYIIECTBIATHCA KaK C HCIOJIB30BAHUEM CPEICTB
ABTOMATH3AIHNH, TaK U 0€3 X UCIOIH30BaHUS (Ha OYMaKHBIX HOCUTEIIAX ).

3. Cornacue Ha nepeaavy MepCcoOHANbHBIX JAHHBIX TPETHUM JIUIIAM:

Pazpemato oOmen (mpuwem, mepenady, oOpaOOTKYy) MOMX MEPCOHAIBHBIMH JaHHBIX MEXKIY
Omnepatopom (opraHusauueii-padoropareneM) M TPETBUMHM JIMIIAMH B  COOTBETCTBHM C
3aKIIIOYCHHBIMU OOIrOBOpaMU MU COIIAlICHUAMH, B LECIAX CO6JIIOI[CHI/I$I MOHX 3aKOHHBIX IIpaB U
UHTEPECOB.

4. Cpoku 00pabOTKU M XpaHEHUS MTEPCOHATbHBIX JaHHBIX:

OO0paboTka NEepCOHANbHBIX JAHHBIX, MPEKPAIIAeTCs] MO MCTEYEHUH CEeMM JIeT MOCiEe OKOHYaHUS
TPYAOBOIO J10roBOopa paboTHuKa. B panbHelinmiem OyMmMakHbIe HOCHTENU IEPCOHAIbHBIX JAHHBIX
HaXOJATCS Ha apXUBHOM XpaHEHUU (TTIOCTOSTHHO WU 75 JIET), a epCoHalIbHbIE JaHHbIE PAOOTHUKOB

Ha OJICKTPOHHBIX HOCUTCIIAX YAQIAIOTCA nus3 I/IH(i)OpMaIII/IOHHOI\/JI CHUCTCMBEI.

Cornacue Ha 00pabOTKy AaHHBIX (MOJHOCTBIO MM YaCTUYHO) MOXKET OBITH OTO3BAaHO CYOBEKTOM
NEPCOHAIbHBIX JAHHBIX HA OCHOBAHUU €T0 MUCHbMEHHOTO 3asBJICHMSL.

HpaBa 1 00513aHHOCTH B 00J1aCTH 3aIUTHI IEPCOHAJIBHBIX JAHHBIX MHC Pa3bsICHCHBI.

Hacrosimee coryiacue aeiicTByeT € « » I.

/d.m.0. paboTHUKA/ « » T.
(moammce) (mata moxmuch)




